POSITION DESCRIPTION

: BREAKTHROUGH

H ° . TWIN CITIE
Breakthrough Student Advisor  *..- CITIES
Reports To: Program Director FLSA Status: Full-time, non-exempt
Location: Twin Cities metro; Chaska + office Schedule: 40 hrs/wk, M—F + monthly Saturdays

About Breakthrough Twin Cities

Breakthrough Twin Cities supports students on their journey to college by fostering a community of mutual
learning with the next generation of educators so they both can collaborate, grow, and thrive. BTC is an
independent 501(c)(3) non-profit with three sites in the Twin Cities: Mounds Park Academy (MPA), Saint Paul
Public site (SPP)*, and Chanhassen High School through Eastern Carver County Schools (ECC)*. Students in our
middle school program attend three summers of academic enrichment, where they take classes in math,
science, literature, & social studies and prepare for their six-year path to college with BTC. Students are taught
by a diverse faculty of Teaching Fellows: college and high school students exploring the field of education with
training and support from Breakthrough. Middle and high school students attend Saturday programming
throughout the school year to continue building their skills, habits, and resumes to become successful high
school students. Students matriculate into the College Bound program (grades 9-12) where they receive
targeted support for each grade level.

*Subject to change based on availability and scheduling with our district partners

Position Summary

The Middle School Advisor provides year-round academic, social-emotional, and college-going support to a
cohort of 7th and 8th grade BTC students. The Advisor builds strong relationships with students, families, and
school partners; monitors data to identify needs and interventions; and plays a key role in BTC's summer
program operations and student support. This is a full-time BTC staff position, not an AmeriCorps term of
service. At this time, this position primarily serves our students in Eastern Carver County.

Academic Year Responsibilities (September-May)

» Advise a caseload of approximately 75 -100 BTC students, maintaining regular, meaningful contact with
each student.

+ Conduct scheduled in-person check-ins at students’ schools at least once per month, using
strengths-based, identity-affirming, and restorative approaches.

« Build relationships with school personnel (teachers, counselors, administrators) to support academic
progress and social-emotional well-being.

« Monitor academic, attendance, and behavioral data to identify students needing support; implement or
coordinate interventions and referrals.

« Communicate regularly with families about progress, expectations, and milestones, using accessible,
culturally responsive communication.

» Keep accurate records of student contacts, school communications, and interventions in BTC's data
systems within established timelines.

« Attend and contribute to monthly Saturday Sessions and other BTC program events.

« Collaborate with colleagues (Academic Success Fellows, College Counselors) to support
middle-to-high-school transitions and alignment.

+ Other duties as assigned to advance BTC's mission and program quality.
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Summer Program Responsibilities (June-August)

+ Serve as a program operations and student support lead for one or more grade-level cohorts during the
summer program.

+ Build and sustain professional relationships with students, families, Teaching Fellows, interns, Program Team
members, and partners.

+ Manage Summer Program Interns assigned to their grade level—onboarding, day-to-day guidance, and
performance feedback with the Program Team.

« Plan and implement grade-level events and field trips with Summer Site Directors, ensuring safety, learning
value, and smooth operations..

« Assist with additional summer tasks (family communication, data entry, behavior/support plans) as
assigned.

Required Qualifications
» Experience working with diverse groups of students and families.
« Excellent interpersonal, relationship-building, and facilitation skills; strong written and oral communication.
« Strong computer and data management skills (Google Sheets, Salesforce and Monday.com preferred).
« Ability to work with a wide variety of personalities, ages, and situations—demonstrating diplomacy,
friendliness, poise, and firmness.
+ Flexibility and willingness to adjust to best serve BTC's mission and program needs.
+ Commitment to educational equity and to restorative, strengths-based approaches with youth.
« Access to reliable transportation for daytime travel within the Twin Cities metro area.

Preferred Qualifications
« Bachelor's degree in a relevant field (Education, Cultural Studies, Psychology, Youth Studies, Social
Work/Counseling).
« 1-3 years of experience in youth programming, advising, or related study.
+ Breakthrough, LearningWorks, or Summerbridge experience.
« Proficiency in Hmong, Karen, Oromo, or Spanish.

Compensation & Benefits
« Annual salary range: $45,000-$51,000, commensurate with experience.
+ Full benefits package including health insurance, paid time off, and professional development opportunities.

To Apply
Complete Application at this link https://forms.monday.com/forms/7a9a3fa39f1a362b481989f149a34e3f2r=usel

if you have any questions please contact us at apply@breakthroughtwincities.org

Breakthrough Twin Cities is an equal opportunity employer committed to building a team that reflects the diverse students and
communities we serve. We strongly encourage applications from people of color, multilingual individuals, and members of
historically underrepresented groups.
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